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SIDDHANT COLLEGE OF ENGG
STUDENT SECTION STANDARD OPERATING PROCEDURE

Admission Work
To Collect Enquiry Form From Students
To Check Eligibility

To Verify Admission Form & All Original Documents

Online Confirmation of CAP Students on CET Cell Website
Calculate Direct Second Year Vacancy Calculation
Prepare Merit List of Instiute Level Students

Online Confirmation of Institute Level Students on CET Cell Website

Merit List Checking & Approval From DTE & ARA
Collect Admission Form from Regular Students & Update Admitted
Record
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University Work
Collect Offline Eligibility Form from New Admitted Students

Preapare Eligibility Excel Sheets & Upload Excel Sheet & Generate
Eligibility Challan on University Website

3 Download Students Eligibility Number List
4 Collect Exam Form from Students

Preapare Pro-Rata Excel Sheets & Upload Excel Sheet & Generate Pro-
Rata Challan on University Website

Inward Exam Form from University Website & Exam Form Challan
Generate

Download Hall Ticket & issue to students
Confirmation of TW internal Marks from College Login
8 Prerare General Register Number & Ma

tain General Register Every
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CHNIC.
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Updation of Result in Excel Sheet Each Semester
Fill Annual Report Every Year
All India Survey Data on AISHE Portal

DTE Work
Intake Approval Before Admission
Fill Course Approval Data on DTE Portal (CAS Data) Every Year

Original Documents Verification of Merit List & Approve Merit List From
DTE & ARA

AICTE WORK

Upload Students Enrollement Data
Upload Students Placement Data

ARA WORK
Pay Processing Fee for Admission for Every Year

Submission of Merit List to ARA Mumbai

Samajkalyan Work
Collect All Type of Scholarship Freeship & EBC Form form within Date

Approve All Type Scholarship Form from College Login on MAHADBT
Portal

Miscelleneous Work
Preapare Bonafide & Fees Structures

To Preapare & Maintain All Type of Cerificates Related to Students

Prepare Leaving Certificates (Passout & Cancel Students)
Prepare Transcript & LOR Certificates

M (Dr.R.L.Khandagale)

Incharge Student Section

Frimmiapls.
Stddhant College of Engineerinc
Sudumbaie,Pune - 412 108
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C.A. Y. M. E. Trust’s

Siddhant College of Engineering.

(Approved by AICTE, Recognized by Govt. of Maharashtra and Affiliated to S.P. Pune University & MSBTE)
At. Post - Sudumbare, Tal. - Maval, Dist. - Pune, PIN - 412 109. & 02114-661904.

Shri. Rajendra Singh Yadav. Dr. L. V. Kamble.
President. Principal.

ANNUAL E-GOVERNANCE REPORT A.Y. 2022-23
(Presented for Approval of Academic Council)

E-Governance is the use of information and communication technologies (ICT) in organizations to
provide user services, to improve work efficiency and to promote democratic values. It is being used as
a platform for efficient, transparent and timely delivery of services to all the stakeholders. In essence the
purpose of e-governance is to bring transparency and efficiency in the working of an organization.
Siddhant College of Engineering is trying its best to keep pace with the recent applications of e-
governance in terms of various functions being performed digitally through internet. Most of the staff
and students use smart phones to utilize the benefits of modern day technologies available in the field of
higher education. Students and staff-members are provided help-desk pattern assistance and support
through ERP Cell in case of software and online portal related issues. The overwhelming response of
human resource to digital technology has strengthened the prospects of e-governance in different areas
of operation.
1. Administration

The College administration has stepped ahead in the direction of paperless administration and
almost all communications with higher authorities are realized online through e-mails and other
digital formats. The ICT based significantinstitutional tasks carried out online as part of the e-
governance program can be outlined as-

®  Supervision of various scholarship schemes,

e  Wi-Fi campus

e  Fully computerised office and academic departments,

®  Conduction of seminars/workshops/trainings on digital literacy,

e  Organization of computer awareness programs,

®  Management of e-resources in central library & departmental libraries,
e Salary payment to employees through net-banking,

e Management of College website.
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®  (Cashless transactions & payments,

e A committed WhatsApp Group has been created for sharing orders, information, direction, vital
announces and notices to the employees.

Finance and Accounts

As a basic ingredient of e-governance concept and as per instructions of the government, all kind
of financial transactions has become cashless. The salaries of employees including examination
remunerations are paid online through NEFT/RTGS and by cheques. Not only is that, the payment
of scholarships and all purchasing transactions are executed necessarily cashless to maintain
transparency and financial accountability in the system. Outlined below are some of the major
assignments being performed digitally at College level-

®  Online payment of examination and admission fees,

e Pay bill preparation & management of various scholarship schemes,

e All kind of payments including salaries to staff-members,

e Hands-on disclosure of budgetary/financial data on its web-page,

e  (Conduction of computer awareness programs for office-staff,

e  Management of College accounts and many such functions as required.

All the accounts are being maintained in nationalized banks with maintenance of proper ledger at
College level.
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Students’ Admission and Support

Entry level admission to B.E classes is realized through online process and it is managed &
regulated by higher education department https:/fe2022.mahacet.org/ annually . Online
admission and support activities include the followings as such-

e Disclosure of admission rules/schedule on web-page,

e  Verification of documents, payment of fees & other admission formalities,

®  Preparation & publication of admission rolls and related statistics,

®  Management of different scholarship schemes for students,

e Disclosure of students-centric information/data/materials on web-site,

e  Wi-Fi campus & Availability of internet/e-resources in library,

®  Running of computer based programs/courses,

®  Conduction of computer awareness/digital literacy programs for students,

e [CT based teaching in smart class-rooms, and

®  Maintenance of students’ attendance through ERP.

Above digital functions are realized online through internet with support of ICT based
infrastructure available in the College.

Examination System

Under the scheme of autonomy there is a fully computerised exam cell which conducts exams,
maintains curriculum and publish results online for different courses/programs. The digital
features of exam system include-

®  Online registration, fee payment & issuance of exam form on web address

https://examform.unipune.ac.in/

® Declaration of results on web-site.

The College administration is committed to have an automated examinationsystem based on
features of e-governance for bringing reliability & efficiency in the system and eventually to
improve the quality of education.
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Screen Shots of User Interfaces

Various user friendly interfaces are being used frequently by staff members and students to
realize IT-based services accessible to them. The power of appreciating these e-governance

technologies is tremendous in terms of accuracy,time and money. Not only have these IT-
based services inculcated transparency

in the system of working, they have made the system more efficient. Here are
some of such interfaces which have become an integral part of our system.

College Website

> A siddhantcoe.in —+ G o

CHAUDHARI ATIARSINGH YADAV MEMORIATL.
EDUCATION T RUST'S

SIDDHANT COLI1IL.EGE
OF ENGINEERING

APPROVED BY ATCTE, RECOGNIZED BY DTE (GOVIY) S

AFPHITAATEID O SAVIIRIBAIL PHUILE PUNE

(Formerly Known as University of Pune)

ChakKan-lalegaorn Road,; Near GCGhakan
ATIto Hub ' Sudumbare. Dist . Puane ai12109)
(el TNO- T 99239006993 / OS825335621

Ernail:
cengincerangplrancipal@ginall.corn
Siddhant Group Website

£2 £a rm

Intermational Conference |

] - -
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SPPU examination support

> @ rm.unipune.ac.in —+ (&D) o

577> 3. SAVITRIBAI PHULE
@- PUNE UNIVERSITY

ONLINE EXAM FORM

FAQs User Manual

Exam Form Dates

Contact
e . 020-71533633

e S examsupport@pun.unipune.ac.in.

g
Notifications
« SPPU has holiday on 1st & 3rd Saturda:
of every month.
= The office call/working hours are 10:3C
am to 6:00 pm.

\\
//
Rules
« Student can fill online exam form by
using their student profile.
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SIDDHANT COLLEGE OF ENGG
STUDENT SECTION STANDARD OPERATING PROC EDURE

Admission Work
To Collect Enquiry Form From Students
To Check Eligibility

To Verify Admission Form & All Original Documents

Online Confirmation of CAP Students on CET Cell Website
Calculate Direct Second Year Vacancy Calculation
Prepare Merit List of Instiute Level Students

Online Confirmation of Institute Level Students on CET Cell Website

Merit List Checking & Approval From DTE 8 ARA
Collect Admission Form from Regular Students & Update Admitted

Record
University Work
Collect Offline Eligibility Form from New Admitted Students

Preapare Eligibility Excel Sheets & Upload Excel Sheet & Generate
Eligibility Challan on University Website

Download Students Eligibility Number List
Collect Exam Form from Students

Preapare Pro-Rata Excel Sheets & Upload Excel Sheet & Generate Pro-
Rata Challan on University Website

Inward Exam Form from University Website & Exam Form Challan
Generate

Download Hall Ticket & issue to students
Confirmation of TW internal Marks from College Login

Prerare General Register Number & Ma

Brec tain General Register Every

Foge 2
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9 Updation of Result in Excel Sheet Each Semester

10 Fill Annual Report Every Year
10 All India Survey Data on AISHE Portal

DTE Work
@ 1 Intake Approval Before Admission

v}

Fill Course Approval Data on DTE Portal (CAS Data) Every Year

Original Documents Verification of Merit List & Approve Merit List From
DTE & ARA

AICTE WORK

1 Upload Students Enrollement Data
Upload Students Placement Data

2
ARA WORK
1 Pay Processing Fee for Admission for Every Year
2 Submission of Merit List to ARA Mumbai
3 Samajkalyan Work

I Collect All Type of Scholarship Freeship & EBC Form form within Date

2 Approve All Type Scholarship Form from College Login on MAHADBT
Portal

Miscelleneous Work
1 Preapare Bonafide & Fees Structures

1 To Preapare & Maintain All Type of Cerificates Related to Students

2 Prepare Leaving Certificates (Passout & Cancel Students)
3 Prepare Transcript & LOR Certificates

¢kl

(Dr.R.L.Khanda
Incharge Student Section gale)

Siddhant College of Engineerninc
Sudumbaie Pune - 412 108
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