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Siddhant College of Engincering Sudumbare , Pune

At. Post-Sudumbare, Tal-Maval,Dist-Pune,PIN-412109

APPOINTMENT ORDER : STANDARD OPERATING PROCEDURE

(A.) FOR ADHOC Teaching Faculty )
1) Your services are governed by the statues, ordinances and rules and regulations of the Government

of Maharashtra Mumbai, AICTE New Delhi, MSBTE, and rules of CAYMET Pune, as amended
from time to time.

2)  Your appointment is on purely temporary basis with effect from .....(Date).

3) You will be paid consolidated salary of .....(Amount) per month.

Your appointment is subject to the minimum numbers of the students and the workload prescribed

for the post.
Your appointment is on temporary basis and will automatically come to an end on the expiration

tenure and in any such event, you shall not claim any right to be continued in the services. You
shall not claim to be a regular/permanent employee of the Institute/College. At any time during the
tenure of your services or after termination thereof, in any manner what so ever, and shall not claim

automatic re-appointment to the said post after expiration of the tenure of your services and you

will not be eligible for any retrial benefits.

6) You shall submit the certified true copies of relevant documents such as birth certificate, Mark
sheets, experience certificate, reliving certificate before joining the duties.

7) You will produce 2 passport size photographs,
8) You are required to give the correct mailing address as soon as you Jjoin your duties. It will be

presumed that any letter sent by Registrar Post Acknowledgement Due (RPAD) or Speed Post on
the address given, shall be deemed to have been acknowledged duly signed by you.

You will submit to the office the medical fitness certificate from the Registered Medical panel

appointed by the CAYMET before joining your duties.

10) You will not conduct or engage yourself in private tuitions or private coaching classes.

IT) You will not engage yourself in any other paid job, full time, part time, honorary or otherwise
during the continuance of your service in this Institute/College.

12) You will not appear for any examinations without prior permission of the management in service.

13) You will not take any active part in the politics, not involved in directly or indirectly in any financial

9)

matters.
14) Your services are transferable within the trust organization only.

15) You will not directly or indirectly get yourself involved in any of the anti-activities against the
management which may cause any harm to the institute/college or the management
(=) .







Siddhant College of Engineering Sudumbare , Pune

At. Post-Sudumbare,Tal-Maval,Dist-Pune,PIN-412109

APPOINTMENT ORDER : STANDARD OPERATING PROCEDURE

(B)For Regular Teaching Faculty:-

In response to advertisement dated ..... (Advertisemnet date). You had applied for the post
of i (Assistant Professor/Associate Professor/Professor) in
............. (Department Name) Engineering, at Siddhant College of Engineering,
Sudumbare, Taluka Maval, District Pune - 412109. You were interviewed for the above post by
Staff Selection Committee, on vuuuen (Dated) appointed by the management, under the statutes
of the Savitribai Phule Pune University.

I am pleased to inform you that the Management has appointed you as ....... (POST),
atie (Department Name), Siddhant College of Engineering, Sudumbare, Taluka
Maval, District Pune - 412109. The terms & conditions of the appointment are as follows.

1)  Your services are governed by the statutes, ordinances and rules and regulations of the
Government of Maharashtra, AICTE, Savitribai Phule Pune University, Minorities
Development Department and CAYMET, as amended from time to time.

2)  Your appointment is on full time basis, on Probation for a period of One Year from the
date of joining.

3)  You will be paid, pay of RS. ...... - in the pay Band of «iuuseessssnes with grade pay of ....eee
Your basic pay iS swessssasss per month plus allowances at the rate prescribed by the
Government of Maharashtra & Trust, plus special allowance as case may be, from the
date of joining.

4)  Your appointment is subject to the minimum numbers of the students and the workload
prescribed for the post.

5)  You shall submit the certified true copies of relevant documents such as birth date
certificate, mark sheets, experience certificate, reliving certificate, approval letters & 2
passport size photographs before joining the duties.

6) You are required to give the correct mailing address as soon as you join your duties. It
will be presumed that any letter sent by Registered Post Acknowledgement Due (RPAD)
or Speed Post on the address given, shall be deemed to have been acknowledged duly
signed by you.

7)  You will submit to the office the medical fitness certificate from the Registered Medical
panel appointed by the CAYMET before joining your duties.




Siddhant College of Engineering Sudumbare , Pune

At. Post-Sudumbare, Tal-Maval,Dist-Pune,PIN-412109

You will not conduct or engage yourself in private tuitions or private 'coaching classes.
You will not engage yourself in any other paid job, full time, part tlme, honoraryfor
otherwise during the continuance of your service in this Institute. You will not appear for

any examinations without prior permission of the management in service.

9)  You will not take any active part in the politics. _
If you want to leave the service during the tenure of your appointment, you will have to

10)
give three months’ notice or three months’ salary in lieu of the notice. If the max:\agement
wants to terminate your services before completion of your tenure you will be given three

months’ notice or three months’ salary in lieu of the notice. . ]
You will not directly or indirectly get yourself involved in any of the anti-activities against

11)
the management which may cause any harm to the institute / college or the

8)

management. N
Your behavior with colleagues and entire institute / college staff should be polite, co-

12)

operative and gentle.
You will not form any union or organization amongst yourself and colleagues.

13)

14) You will not process any letters either signed by you or signed jointly on any issues
against the Management without prior permission of the Management. Also you will not
approach to any authorities connected to the Institute / Society without prior permission

of the Management.
You will have to carry out the duties / work assigned to you by the appointee and the

15)
management besides your routine work.
If any information given in the applications form if found incorrect contradictory at any

16)
time after the appointment, your services will be terminated forthwith and no further

correspondence will be entertained then.
17) You will have to submit the undertakings at the time of joining the duties.

President
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